DocuSign Signature Guide

Applicant Edition

Your Lender has documents for you to sign! You will receive an email from DocuSign System
<dse_na2@docusign.net>

To start your signing process, select “REVIEW DOCUMENT”

NOTE: if there are two applicants, there will be two separate emails sent for each applicant. Both can be
sent to the same email, but recommend using separate emails:

Docufuigm,;

Your Lender sent you a document to review and sign.

REVIEW DOCUMENT

IF your Lender requires an Access Code/Password to review and sign your documents, you should receive
your Access Code/Password in a separate email.

3. Enter your Access Code/Password and select Validate.

Please enter the access code to view the document

Your Lender
PPDocs

The sender has requested you enter a secret access code prior to reviewing the document. You
should have received an access code in a separate communication. Please enter the code and
validate it in order to proceed to viewing the document.

Access Code

VALIDATE | NEVER RECEIVED AN ACCESS CODE

Show Tex

4. By selecting the checkbox on the left, you are agreeing to access and use your documents electronically.
Click Continue.

- Please read the Blectronic Record and Signature Disclosure.

CONTINUE
| agree to use electronic records and signatures. -

ppdocs,inc




5. Select the Start tag and the Document will move to the first Signature placeholder. Review documents
provided completely before you Finish.
NOTE: Before you select Finish, scroll through and review your full document before or after your

Signature.
Please review the documents below. m OTHER ACTIONS v
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START
. . This formisa of final loan d closil ts. Compare this
Closing Disclosure ith your Loan Estimat, ’ e

6. To sign, click the yellow Sign Box to apply a signature.
NOTE: If you Click the Sign Arrow tag on the left, it will move to the next signature placeholder without
leaving a signature.

Infcrest 1n the property who occupy 1t asa principal dwelling. we hereby acknowledge that the transaction ideniified on
the face of this Notice was consummated and that we have each received one copy of the Closing Disclosure and two copies
Required - Sign Here noted beside my signature below.

Sign
SIGN ¥
- 4/22/2020
Signature Dt
Sample Borrower {Sign Originals Onlv]

7. To adopt you can simply select “ADOPT AND SIGN” OR, if you’d like, you may also DRAW or UPLOAD
your own signature. Those options are available in the “Select Style” section.

SELECT STYLE DRAW UPLOAD

PREVIEW Change Style

ey andria Pores ap

By selecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when | (or
my agent) use them on documents, including legally binding contracts - just the same as a pen-and-paper signature or initial.

ADOPT AND SIGN CANCEL

8. Each signature line will populate as you are signing until there is no longer a NEXT option.

9. Review the remaining documents and select “FINISH” at the bottom of the documents OR select
“FINISH” at the top of the page!

Done! Select Finish to send the completed document. m OTHER ACTIONS ~
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10. Once you’ve completed this process, DocuSign may ask if you’d like to create an account to Save a Copy
of Your Document, but this is not necessary! You will be provided a full copy of your documents once all
borrowers have signed!

You can select “No Thanks”

M others.

Confirm Password . B
Sign on the go with
DocuSign Mobile!

Country
-- select — v

By clicking the 'SUBMIT' butten, you agree to the
Jerms & Conditions ' and Privacy Policy ('

SUBMIT NO THANKS

11. You’ve completed signing your documents!

12. As mentioned above, once ALL borrowers have electronically signed, each borrowers will receive a
“Completed” email allowing access to download/print their full package!

DocuSign

)

Your document has been completed

REVIEW DOCUMENT

This document is now complete. m OTHER ACTIONS ~
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Don’t hesitate to get with our team on any questions or concerns!
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